Four Common Mistakes in Employment Policies and Handbooks








Making your policies or handbook into a binding employment contract.  You probably don’t want to do this, yet it can happen inadvertently.  Careless use of language, making promises that the Company will always follow certain procedures, leaving out clauses that protect the Company – these kinds of things can get you into legal trouble if you are ever sued.





Putting things in your policies or handbook that seem reasonable but are in fact against the law.  Examples:  Any employee who tests positive on a drug test will be immediately discharged.  Or, no overtime worked by an employee will be paid unless it is approved by their supervisor.  Or, injured employees who want to return to work must have a “no restrictions” note from their doctor.





Assuming that your policies or handbook are legal because you got them from another company or from an outside consultant .  There are many software programs and many “consultants” that will produce policies or a handbook for your business.  Even payroll services have gotten into the action!  And, companies will share polices with each other.  But can any of them tell you that the policies or the handbook they give you is legal?  No.  Can they tell you it will protect you if you are sued in a court of law?  No.  You want a handbook that is legal and will help protect you.  How can you get that?  Have an experienced attorney help write it.  You can’t afford to pay for someone else’s mistakes.





Making individual exceptions to your policies or your handbook.  It is always tempting to bend your policies for employees you like.  But if you do, you can lose the legal protection that the policies afford you.  An experienced attorney not only can help you write them, but can advise you on how to apply them so you don’t lose their l
